Formatting your Paper

These are guidelines only and the World Indigenous Nations Higher Education Consortium (WINHEC) reserves the right to make format changes as required.  The paper/article submitted should also be between 4000 and 6000 words in length, including Title, Main Text and Tables. A short Biography should also be attached. 
Preferred file format
The preferred file format for submission of your paper is Microsoft Word.

Page setup
Use A4 paper size settings and use 2.5cm margins all around, that is: Top 2.5cm, Bottom 2.5cm, Left 2.5cm, Right 2.5cm. Leave the Gutter at 0cm.

Headers, footers and page numbers
Ensure that your document does not include headers or page numbers, as these will be added later for publication.

Footnotes
Please limit use of footnotes, rather work explanations into the main body of the text.

The structure of the Paper

Title of the Paper
The Title should be in Times New Roman font 16 point bold, left justified, in sentence case (only the first word and proper nouns capitalised). Leave 4 blank lines after the title.

Author details
Author details are left justified and should include 3 lines for each author. The first line should have the name of the author in Times New Roman 12 point bold. The second line should give the organisation, city and country of the author in plain text, Times New Roman 12 point. The third line should give the author’s email address also in plain text, Times New Roman 12 point. There should be one blank line after each author, and two blank lines between the last author and the abstract.

Abstract

Abstract to be Times New Roman 12 point, single spaced with no paragraph spacing provided before or after. Text is left justified. Leave one blank line between paragraphs. Please ensure that you provide an abstract that adequately explains your Paper in clear and concise way.

Body text

Body text is Times New Roman 12 point, single spaced with no paragraph spacing provided before or after. Text is left justified only. Leave one blank line between paragraphs.

Heading level 2 is Times New Roman 12 point bold with no paragraph spacing before or after. Leave one blank line before and after a Level 2 heading. (NB. Level I heading is used only for the title of the paper).
Heading level 3 is Times New Roman 12 point bold italic with no paragraph spacing before or after. Leave one blank line after (but not before) a Level 3 heading.

Figures and Tables

Figures and Tables should be centred. 

References

References are listed in Times New Roman 10 point, single spacing. Second and subsequent lines within each reference are indented 0.5cm. Do not leave a blank line between references.

Use American Psychological Association (APA) referencing both in text and for listing references at the end of the paper. References in text should be author and date:

… Smith (1999) contended that …
… Simon and Smith (2001) found that …
… there is strong evidence of this in the literature (e.g., Smith, 1999).

References should be listed in alphabetical order in the reference list. Examples of referencing different sources are given below:
Book:
Smith, L.T. (1999). Decolonising methodologies: research and indigenous peoples. Dunedin: University of Otago Press.
Chapter in book:
Marsden, M. (2003). God, Man and Universe, a Māori view. In C. Royal (Ed.). The woven universe: selected writings of Rev. Māori Marsden (pp. 2-23). Masterton: The Estate of Rev. Māori Marsden.

Journal article:
Irwin, K. (1994). Māori research methods and processes: an exploration. Sites, 28(Aut), 25-43.
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Acknowledgements can be made after the References. Use Level 3 Heading and Body text style. Leave one blank line after the Acknowledgements.

Copyright statement

The following copyright statement will be included at the beginning of the WINHEC Journal. 

Copyright © 2011. Copyright to the Papers in this WINHEC Journal resides at all times with the named author and, if noted their community/family/society. The authors have assigned to WINHEC a non-exclusive licence to publish the document in this WINHEC Journal and to publish this document in full on the World Wide Web. Further use of this document shall be restricted to normal use under copyright law. Any other usage is prohibited, without the express permission of the authors.

This copyright is under legal review to ensure it appropriately represents authors.
